




























APPENDIX A 

ePermit – Online Employee Parking 

Permit Application & Sales 

Instructions for the Applicant 

 
Go to:  https://epermit.mwaa.com/ 

 

 

Returning Applicants will log-in  

Username:  Email address 

Password 

New applicants will click link to set-up new 

account 

Password resets – enter email and submit.   

You will receive an email from the system to 

assist. 

Click Help for Assistance and then on 

Applicant User Manual 

 

Forgot User name, click complete data and 

click submit – screen will display username. 
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Your Parking Representative will then assign a permit and return to you if payment is required, 

or mark paid if Company paid.  Payment can be made through the system with a credit card. 

Click 

Applicant 

New Applicants – Click Apply 

Returning Applicants – Click My Applications 

Returning Applicant 

Click Review 

New Applicants – Enter Data 

Returning Applicants – Make Changes 

Check Shift 

Check terms and submit Application 
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Authorized 

Parking  

Representative 

Ronald Reagan Washington National Airport 

Name of Organization 

Click here to enter text. 

Section I 

Authorized Parking Representative 
The following person is designated as this organization’s Authorized Parking Representative, who will 

be accountable for administering the Parking Program at Ronald Reagan Washington National Airport, 

as it pertains to the above organization and in compliance with the Metropolitan Washington Airports 

Authority Orders & Instructions DCA 3-1-2AS.  This person is authorized to certify employee Parking 

Permit Applications and Vouchers (if approved for invoicing) on behalf of the organization manager.  

Name  Title  

Email  Phone #  

Signature  

Section II – Alternative Representatives 

The following person(s) are authorized as stated in Section I. 

Name  Title  

Email  Phone #  

Signature  

 

Name  Title  

Email  Phone #  

Signature  

Section III - Approval 

I approve those names submitted to act on my behalf in their respective capacities in 

accordance with O&I DCA 3-1-2AS. 

Name  Title  

Email  Phone #  

Signature  Date  

MWAA Form revised July 2017 



SAMPLE APPENDIX C

Bulk Sales

ACM No.

Phone 703-417-8401

DATE AREA ITEM SEQUENCE QTY $ / UNIT $ AMOUNT

Area 4 Hang Tag 19-0001 1 340.00       340.00                                            

TOTAL 340.00$                                          

Updates:

TOTAL -$                                                

Item Issued Returned Net Issued $ AMOUNT

Hang Tags 1 0 1 340.00                                            

Decals 0 0 0 -                                                   

TOTAL 340.00$                                          

Date ACM # $ AMOUNT

TOTAL -$                                                

340.00                                            

Parking Representative -                                                   

Date -$                                                

MA-133 Representative

Date

8/1/2018

Cumulative Bulk Sales

Payment Transactions

Payment Type

Organization MWAA

Representative ANN HELMS

10/1/2018 - 9/30/2019 Parking 

Season

Total Bulk Sales

340.00                     

Previous Transactions

Total Adjustments

Current Transaction

Acknowledgement of Receipt/Return of Hangtags/Decals

   



Appendix D

Section 1                            EMPLOYEE PARKING VEHICLE COMBINATIONS and FEES

Type Fee Type Fee Type Fee

Hangtag $340.00 $340.00

Decal $340.00 $340.00

Decal $340.00 $340.00

Hangtag $340.00 Decal $5.00 $345.00

Hangtag $340.00 Decal $5.00 Decal $5.00 $350.00

Hangtag $340.00 Decal $5.00 $345.00

Decal $340.00 Decal $5.00 $345.00

Decal $340.00 Decal $5.00 $345.00

Decal $340.00 Decal $5.00 Decal $5.00 $350.00

Decal $340.00 Decal $5.00 $345.00

Section 2                                           OTHER SERVICES FEES

OTHER SERVICES

Stolen Permit

Lost Permit

Returned Check

90-Day Permit

Exchange

Section 3                           PRORATED EMPLOYEE PARKING PERMIT FEES

$255.00

$170.00

$85.00

INSTRUCTIONS: Identify your VEHICLE COMBINATION that will use the Airport employee parking 

permit{s}. Next, read across that line to determine the parking permit TYPE{s} and TOTAL FEE.  

Reminder ~ only an employee parking permit registered in your name with the Airport is valid for the 

current employee parking season that ends on September 30.

INSTRUCTIONS: Identify the SERVICE that you need.  Next, read across that line                                                                  

to determine the FEE.

Jan-Feb-Mar

Apr-May-Jun

Jul-Aug-Sep

TOTAL FEE
1st Vehicle 2nd Vehicle Motorcycle

VEHICLE COMBINATION

Hard Top Only

Soft Top Only

Motorcycle Only

Hard & Soft Top 

Hard, Soft & Motorcycle

Hard Top & Motorcycle

Soft Top & Motorcycle

Two Soft Tops

Two Soft Tops & Motorcycle 

Two Motorcycles

$25.00 plus the cost of a current permit and a Police Report 

FEE

$100.00

No charge for a replacement or damaged permit not due to negligence

$25.00 plus the current permit fee and written explanation from employee's Senior Manager

$25.00 Returned Check Bank fee plus check amount.

Oct-Nov-Dec

MONTH OF PURCHASE PRORATED ANNUAL FEE

INSTRUCTIONS: Identify the MONTH in which you will purchase an Airport employee parking permit. 

Next, read across that line to determine the PRORATED ANNUAL FEE.  Reminder ~ only an employee 

parking permit registered in your name with the Airport is valid for the remainder of the current 

employee parking season that ends on September 30.

$340.00


